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0 NMEPCOHANBLHBIX JAHHBIX paGoTHHKOB
MYHHUHNAIBHOIO Ka3€HHOIO0 Yupe:kAeHHsl KyJIAbTYpbl «3aBOJIZKEKAsi ropoackan Oubianorexar

1. Obwtue norosxcetun

I.1. Hacrosumm ITonoxeHHem 0 nepcoHanbHbIX AaHHBIX paGOTHUKOB MYHHUMIANBHOTO KA3EHHOrO
Y4PEXKAECHUS KynbTyphbl «3aBoiKcKas ropoackas 6ubnuorexay (MKYK «3apomkckas I b») nanee —
lonoxenwe, onpeenseres NopsLok 06paleHMs C MEPCOHANLHEIMU AAHHBIMY paborHukos MKYK

«3aBomkckas I'By.

1.2. O6paboTka nepcoHa bHBIX AaHHBIX PAGOTHHKOB HMEET LEBIO 0BECHEYHTh:

- cobmoaenue sakononaresnscrea PO, Beinonuenme tpeboranunit Tpynosoro konekca PO;

- cobMroIeHNe 3aKOHHKLIX NMpas W uHTepecoB MKVK «3aromkekas [By u ero pabOTHHKOB B CBA3H ¢
He06X0AUMOCTRIO NoMTy4eHUA (c6opa), cHeTeMaTH3aLMH (KOMOMHHPOBaHMA), XPAHEHWS W Mepeaayu
CBEJIEHUH, COCTAB/IAIOLINX MePCOHAbHBIE JIaHHEIE,

- BEJICHHE KaIpOBOr0, BOMHCKOIo U OyXranarepckoro yuera,

1.3. Tlepconansubie nanHpie paboTHuka - sroBas HHAOPMALMA, OTHOCSAIIANCH K KOHKPETHOMY
paboTiuky (cy6BekTy nepcoHanbHeIX AaHHBIX) B Heobxoanumas MKYK «3asonskekas [By B CBA3H ¢.
TPYAOBBIMH OTHOLICHHSIMH.

1.4. Ceesenna o nepcoHaNbHBIX AaHHBIX PaGOTHHKOE OTHOCSTCH K UMCay KOHDUAEHUHANLHBIX
(cocTaBAAOMWMX OXPAHAEMYIO 3aKOHOM TaiiHy). Pexim KOHQHACHUMANBHOCTH B OTHOLIEHUH
MEPCOHANBHBIX AaHHBIX PAOOTHUKOB CHUMAETCS B C/ydadx, NPeayCMOTPEHHBIX 3aKOHOAATENbCTEOM
PO.

2. Ocnognote nouamua. Cocmas nepconansisix Oanibix pabonnuKos

2.1. Ins ueneit nacrosuero [1o/10keHMs NCNONBIYIOTCA ClSYIOLIHE OCHOBHBIE MHOHSTHS:

- MepcoHanbHble JaHHbie - molas uHpOpMalMA, OTHOCALIASCS MPAMO MAM KOCBEHHO K
OMPEACNCHHOMY M OTipeaensemMomy pusnueckomy nuity (cyGbexTy nepcoHanbHeIX AaHHEIX) (0. |
cT. 3 DenepansHoro 3akoHa ot 27.07.2006 N 152-D3);

- 00paboTka nepcoHaNbHBIX AaHHBIX paboTHMKa - moboe neicTBHE (onepaums) WIK COBOKYNMHOCTE
AeHCTBHI (onepaunii), COBEpLIAEMbIX C© HCMOMBL3OBAHWEM CPCACTB ABTOMATH3ALUMM WY Ges
MCTIONB30BAHMA ~ TAKMX CPEICTB ¢ [IEPCOHANbHBLIMM NaHHBIMM, BKIO4Yas cBop, 3anuce,
CHCTEMATH3ALHI0, HAKOIUIEHHe, XpaHeHWe, yTodHeHMe (OOHOBICHME, WM3MCHEHME), W3BJCUCHHE,
WMCTIONB30BAHUE, Mnepefady (pacnpOoCTpaHeHWe, MpelOCTABACHHE, A0CTYN), obe3nnyuBaHue,
010KMpOBAHKE, ylaNeHHe, YHUYTOKEHHE NepPCOHAIbHBIX AaHHBIX (11, 3 CT. 3 @enepanbHOro 3akoxa
or 27.07.2006 N 152-@3);

- PacmpoCTpaHEHHWE MEPCOHANBHLIX HaHHLIX - JeHCTBUS, HANpaBICHHBIE Ha pPacKpeITHe
MEPCOHABHBIX AaHHBIX PAOOTHMKOB HEOMNpPEENSHHOMY KPYTY fiul (11, 5 ¢T. 3 DenepanbHOro 3aKoHa
or 27.07.2006 N 152-®3); - npenocrasnenue NEPCOHAaNBHBIX AaHHBIX - AEHCTBHA, HAaNpaBNeHHbIE Ha
PACKPBITHE NEPCOHAILHBIX AaHHBIX pabOTHHKOB OMPESACHHOMY JIHLLY WJIH ONpeAeNeHHOMY KDYy
nuul (. 6 ct. 3 DenepansHoro 3akona ot 27.07.2006 N 1 52-33);

- ONIOKMpPOBaHWE MEPCOHabHbIX NAHHBIX - BPEMEHHOE NPEKpalleHHe 0OpaboTKH MepCOHaNBHBIX
JaHHBIX PAGOTHHKOB (38 MCKTIOUEHMEM criyuaes, ec/in oOpaGoTka HeobGXoauMa isi YTOYHEHHS
MEPCOHaNBHEIX AaHHBIX) (11, 7 cT. 3MenepantHoro 3akona ot 27.07.2006 N 152-d3);

- YHHYTONKEHWE [epCOHANbHBIX JaHHBIX - .NeHCTBMS, B pe3ylbTaTe KOTOPBIX CTAHOBHTCH
HEBO3MOJXHEIM BOCCTAHOBMTEL COJepXKaHHE MEpPCOHANbHBIX AAaHHBIX B HHQOPMAUMOHHON cHCTeMe
MEPCOHANBHBIX NaHHEIX PabOTHUKOB W (WM) B pe3yNbTaTe KOTOPBIX YHHYTOKAIOTCA MATEpHATLHEIE
HOCHTENIM NEPCOHANBHBIX JaHHBIX pabOTHHKOB (1. 8 ct. 3®enepansHoro 3akona ot 27.07.2006 N
152-®3); - obe3nnyuBaHme NEPCOHANBHEIX AAHHEBIX - NEHCTBHSA, B pe3ysbTaTe KOTOPBIX CTAHOBHTCS
HEBOSMOKHBEIM 6€3 MCMOJIB30BAHKA A0NOIHUTENLHOR HHPOPMALMKM ONpEeAETHTE NPHHAATEKHOCTD
NepCOHa/IbHBIX AAHHBIX KOHKpEeTHOMY paboTHuKy (n. 9 ¢T. 3 PeaepansHoro 3akoHa ot 27.07.2006 N
152@3);

- HH(OpMaLKs - CBeAeHHs (COOBIIEHHS, AaHHbIE) HE3ABUCHMO OT DOPMbI MX MPEACTABIEHUS;



-IOKyMeHTHpoBanHas uu(opmaiys - 3aQUKCHMpOBAHHAS HA MATCPHAIbHOM HOCHTEIC HyTeM
NOKYMEHTHPOBAHHS  WMHpOpMalMs €  PEKBU3MTAMM, MO3BOAAIOWMMW - OTIPEACIHTE  TAKYIO
HH(POPMALIMIO WM €€ MATEpMAbHbIH HOCHTEIIb.

2.2. Wnudopmanus, npeaocrapisemas padOTHUKOM MpH MOCTYIUICHHH Ha pabory B MKVYK
«3aBomkckas ['B» 10/kHa MMETh JOKYMEHTalbHYIO GopMmy.

Ilpy 3akmoueHUN TPYAOBOrO JA0roBOpa B COOTBETCTBUM CO CT. 65 TpymoBoro koaekca P@ juuo,
nocTynatouee Ha paboTy, NpeabaBIser:

- ACTIOPT MITH MHOW JOKYMEHT, YAOCTOBEPSIOUINA THHHOCTS;

- TPYAOBYIO KHWXKKY, 38 MCK/IIOYEHMEM CJy4aeB, KOTJa JOTOBOp 3aKTOHAETCs BHCPBBIC, WK
paboTHUK TocTynaeT Ha paboTy Ha YCIOBWSX COBMECTHTENLCTEA, WIIH TPYNOBAA KHIDKKA Y
paGOTHHKA OTCYTCTBYET B CBA3M € €€ YTPATOiH MK Mo APYTHM NPHHHHAM,

- CTPaxoBOE CBHETENBCTBO FOCYJIAPCTBEHHOrO NEHCHOHHOTO CTPAXOBaHHA (CHMIIC):
- IOKYMEHTbI BOMHCKOTO y4eTa (15 JI11, NO/IEKALUNX BOHIICKOMY YHeTy):

- IOKyMeHT 06 oOpazoBanun W (W) KBAAM(MKALMM WK HAIWEMM CTICLHA/BHBIX 3HaHWW (pu
HMOCTYMAEHUM Ha paboTy, TPeOYIOLLYIO ClieUMalbHbIX 3HAHNH UH CrCUManbHON MOATOTOBKHM);

- cuaeTenseTBO 0 npucsoennu MHH (npu ero Hanuuny y paboTHMKA):

2.3. llpun odopmienun padoTHHKa B aAMHHHCTPaLUH MKVK «3aBomxkckas ['b» 3zanonHsercs
yuuduiuposannas popma T2 «JIuunas kaprouka padoTHHKa», B KOTOPO# OTpaKaroTcs cieaylolue
aHKeTHblE ¥ OGuorpaduyeckue aanHeie padoTHHKA!

- (hamuausi, UM, OTHECTBO;

- JlaTa pOKACHUA;
- MECTO POMKACHUA;

- MPaXKAaHCTBO;
- 3HaHHE WHOCTPAHHBIX A3BIKOB U CTENEHb MX 3HAHMS:

- oOpazosanue;

- ipodeccust;

- cTax paboThl:

- coctostuue B Opake; - COCTaB CEMbH;

- MACroOpPTHBIE [1aHHBIE!

- CBEJEHHs O MECTE KHUTE/IbCTBA:

- KOHTaKTHBIE TenedoHsl;

- CBEICHMSI O BOMHCKOM yYeTe:.

- JaHHBIE O TIpHeMe Ha paboTy H MepeBojiax Ha ApyTYro paboTy:
- cBeZleHMs 00 aTTeCTalllu;

- cBeJIeHHs O MOBBIIICHNUH KBaJH(PUKALIMK]

- cBefleHus 0 MpodeCcCHOHANbHOMH MeperoAroToBKe:

- cBeJeHMs 0 Harpajax (MoOLpPEeHUAX), MOHETHBIX 3BAHMIX]
- cBeleHHd 00 OTIyCKax:

- CBEIEHM O COLHATbHBIX JIbIOTaX.

24. B MKVYK «3apospkckas ['B» co3natorcs ¥ XpaHATCs CHAGAYIOLIWE IPYNNbl A0KYMEHTOB,
cozepiKalie JaHHbIe 0 pabOTHHKAX B CAHHMYHOM HIW CBOTHOM BHAC:

2.4.1. JIOKyMEHTBI, COAEpKALLHE NEPCOHANbHbIE AaHHbIE PAOOTHUKOB!

- KOMILIEKCH! JOKYMCHTOB, COTPOBOZKAAIONINE MPOLECC OPOPMICHUS TPYAOBBIX OTHOUIEHUH [MPH
npueme Ha paboTy, MNepeBode, YBOJbHEHWM, HANpaBICHWH B KOMAHIWPOBKHM, TIOBBLILLCHHH
KBanHGUKALMKM ¥ npodecCHOHANBLHOM  MepenoAroToBke, MPEACTABACHAN K HArPAKACHUIM
(noowpeHusm), NpeJOCTaBIeHHH OTITYCKOB, NPELOCTABICHHN COLMAbHBIX JbrOT B COOTBETCTBHM C
3aKOHOIATeILCTBOM; - JIMYHBIE [1€71a;

- JIMYHBIC KapTOHKH,

- TPYA0BbIC KHHMKH:
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- MOJUTMHHUKK W KOTIUM NMPUKA30B (pacnopaeHuil) no kaapam:

- Jefia, CofiepyKalliMe OCHOBAHUA K MPUKA3aM 110 IHYHOMY COCTaBY:

- iena, COAEpKaLlMe MaTepuasbl aTTecTalMi paboTHHUKOB;

- AOKYMEHTBI M0 BEIEHHIO BOUHCKOIO yueTa pabOTHHKOB;

- CNPaBOYHO-UHPOPMALMOHHBINA GaHK JaHHBIX [10 NEPCOHAITY;

- JIMLEBbIE CHETA 10 HAYMCACHUIO 3apaboTHO NaThl (KapToYKa-ClIpaBKa):

- PCTUCTPhI HAJIOTOBOrO YYeTa MO HAJOry Ha JOXO0Abl QU3HIECKHUX JHLL;

- CBEJICHUS O CYMME BBINUIAT ¥ MHBLIX BO3HATPAXKACHUHI H CTPAXOBOM CTAXKE 3aCTPAXOBAHHOrO MHLA;
- JCYPHAIBl PErUCTPALMK HHCTPYKTaxeH (BBOAHOrO, Ha paboyeM MecTe, LENEBOro);

- T4HbIe KapTO4KH (yuera Boigaun CH3, ydera Bblaaum cMblBalomX 1 (Miu) 06e3BpeKHBAIOLLIHX

CPENCTB);
- aena, cojepxaine marepuansl COYT (kaprel COVT):

- JKYpHaJ yyeTa HeCHacCTHLIX C/IY4HaeB Ha NMPOH3BOJACTBE H paccncﬂoaaﬁuﬁ:
- LOMKHOCTHBIE HHCTPYKLIUM 0 OXpaHe Tpyja;
- LOKYMEHTBI, coaeprkaiimie nHhopmaiimio 06 obydeHun u npoBepKe 3HAHUI 10 OXpaHe Tpyaa;

- KOMIUIEKChI TOKYMEHTOB Mo opranmsaiu [0 HC B yupeskueHuu, coaepKauime MepeoHanbHbIe
AaHHble paboTHUKOB (KypHan yuera ofyueHus no 'O YC, ¢rnMcOK COTPYAHMKOB, MOTEKALINX
IBaKyalWH M3 31aHUS W J1p.);

- JokanbHble HopmaTHBHbIE akThl MKYK «3aBomkckas | by

- NOATMHHHUKK W KOIIWM OTYCTHBIX, AHATUTHYECKMX M CHPABOYHBIX MATEPHAIOB, [EpeaaBacMblX
pyxoBoacTBy MKVK «3asosmkckas ['By» pykoBoauTensvin CrpyKTypHBIX NOApa3AeneHHil;

- KOIIHH OTHETOB, HAINpas/isieMbIX B rocydapCcTBCHHBIE OPrdaHbl CTATHCTUKHM, HAJIOIOBLIE HHCIIEKLIMH,
BLIICCTOSIIIHE OPraHel YIIpaBJeHUd U HAPYTHE YUPESH ACHHA.

2.4.2. lokymeHTaUMS 110 OpraHu3aLiUy paboTel CTPYKTYPHBIX MOAPasie e HHii:
- NONIOYKEHMS O CTPYKTYPHBIX NOAPA3ICICHUIX:

- AOJDKHOCTHBIE HHCTPYKLUMK paOOTHUKOB;

- [1pUKa3bl, pacriopstkeHus, ykasanus pykosoactea MKYK «3asomkcekas ['by;

- IOKYMEHTDI MJIAHUPOBAHHMS, YUCTa, AHAU3a M OTYETHOCTH MO BONPOCAM KajpoBoii paboTel;
- IOKYMEHTBI, COACPIKAIIlWE MaTepHabl aTTecTalui paboTHUKOB:

- JOKYMCHTEI [0 OXpaHe Tpy/ia, nokapHo# OGesonacHocTH, 1oKkymenTsl o 'O YC;

3. Obpabomea nepconaibiiblx danivlx padomnuKos

3.1. Hcrounnkom wunHbopmaimu 0060 BCEX NepcoHANBHBIX JaHHBIX paboOTHMKA sBAseTCS
HEMocpeaAcTBeHHO paboTHHK, Ecin nepconanbhble faHHBIC paGOTHHKA BO3MOKHO NOMYHUTH TONBKO
Y TPETbeH CTOPOHbL, TO pabOTHHUK A0MKeH OBITh 3apaHee B MUCBMEHHOM hopMe yBenoMIeH 06 STOM
M OT HEro JO/MKHO ObITh MOJYYCHO NHMCbMEHHOE cornacue. Paboronarens o0s3aH cOOGLIMTH
PaboTHHKY O LEeNAX, NPeAronaraeMbIX HCTOYHNKAX U c10cobax MoIyYeHHs NMepcOHANBbHBIX JaHHBIX,
a TAKXKE O MOC/MACACTBUAX O0TKa3a pabOTHHKA AaTh MUCEMEHHOE COTTaCHEe HA MX MOIY4EHHE.

3.2. PaboTtozarens He MMeET npaBa Noay4aTh W o0pabarbiBaTh NepcoHaibHbIe AaHHbIE paboTHHKA O
cro paCOBOﬁ, HallMoOHanBHOH NMPUHAAICKHOCTH, TMOJHTHYCCKHX B3rnaagax. PETUIHOZHEIX H
(unocodekux ybexaeHUAX, COCTONHIM 310POBbS, HHTUMHOM XKH3HH. B CJlyqasx, HeMOCPeACTBEHHO
CBSI3aHHBIX C BOMPOCAMU TPYAOBHIX OTHOWIEHWH. B cOoOTBeTCTBMM co cT. 24 Koucturyumuu PO
paboTojaTtens BNpape noayyarth U 00padaTsIBaTh JaHHLIC O YaCTHOMN JKH3HH pabOTHHKA TOJLKO C €ro
IMHCBEMEHHOI'O COrjiacHsl.

3.3. O6paboTka nepcoHaIbLHBIX AaHHbIX PaGOTHUKOB paBoTOAAaTeNeM BO3MOKHA TOMBKO C HX
cornacus nM00 0e3 ux cornacus B CHeAYHOLMX CAyvasX: - [EpPCOHAAbHBIE JAHHBIE SBISIOTCS
001 I0CTYTHBIMM;




- MNepCcoHallbHbIE HNaHHBIE OTHOCATCA K COCTOAHUIO 300pOBbBA paGOTHHKa, H HX OGpaﬁDTKa
HeoOX0auMa A8 3allWTEl ero KU3HH, 310pOBLA WKW HHBIX JKHU3HEHHO Ba)KHLIX MHTEPECOB APYIHX
JHL ¥ TTOJOYYEHHE coriacus paGO'I'HHKa HEBO3MOKHO,

- 10 TPeDOBAHWIO MOJHOMOUHBIX [OCYIAPCTBEHHBIX OPraHOB - B CIyuasX, MPeAyCMOTPEHHBIX
(e nepanbHbIM 3aKOHOM.

3.4. PaGoronarens BrpaBe oOpaGaThiBaTh [MEPCOHATbHbIE AaHHBE PAGOTHUKOB TOMBKO ¢ MX
MACEMEHHOTO Cornacus.

3.4.1. O6pabotka 1nepcoHabHBIX AaHHbIx padoTrrkos 8 MKYK «3asomkckas ['B» BkiouaeT B cebs
cieayiomme aedcrsua:  cOop, 3amucb, HakOIUIEHWEe, XpaHeHue, yrouHenune (OGHOBiEHME,
M3MEHEHHE), H3BJIeYEHHE, MCTI0/Ib30BAHNE, Nepejiady (PacnpocTpaHeH e, TIPeNoCTaBIeHHE, JOCTYII),
obe3nuyMBanHue, OIOKUPOBAHUE, yAATeHHe, YHHUTOKEHHE NEPCOHANLHEIX TaHHbIX.

3.5. IlucemenHoe cornacue paboTHHKAa Ha OGpaGOTKY CBOMX [EPCOHANBHBIX NAHHBIX AODKHO
BKJTFOUYaTh B cebs:

1) ¢amuamio, uMs, OT4ECTBO, ajapec CYOBEKTA MNEPCOHANBHLIX NAHHBIX, HOMEP OCHOBHOMO
AOKYMEHTa, YAOCTOBEPAIOLUETO €ro JMYHOCTh, CBEAECHNA O JaTe BhbIAAYM YKA3aHHOTO JOKYMEHTa M
BBIJABLUEM €rO OpraHe;

2) HaMMEHOBAHME M aZIpec OIepaTopa, MOIYHaOLEro Cornacke CyobeKTa MePCOHATbHBIX AaHHBIX:
4) neab 06paboOTKH NepCoOHANEHBIX TaHHbIX;

5) mepeucHb MNepCOHANBHBIX JaHHBIX, Ha 00pabOTKY KOTOpHIX JaeTcs cormacue cyObexTa
NepCoOHANLHBIX JaHHBIX:

6) nepeveHb AEHCTBHIA ¢ MepcOHANbHBIMM JaHHBIMH, HA COBEpLIEHHE KOTOPBIX A4ETCS COTiacHe,
o0LIee OnucaHue UCTOb3yembiX crocoGos 06paboTku MEPCOHA/IBHBIX JAHHBIX!

7) CpOK, B TeueHHME KOTOPOro AGHCTBYET cornacue CyOheKTa MEpCOHANbHEIX AAHHBIX, a TaKwKe
croco0 ero oT3bIBa;

8) noanuch cyOBEKTa MepcoHANBHLIX AaHHBIX.

3.6. Cornacue paGoTHHKa He TpeGyeTcs B CCAYIOLIMX ClyUasX:

- 006paboTKa nepcoHanbHBIX AAHHLIX OCYLIECTBISETCA Ha ocHOBaHMM TpyaoBoro koaekca PD wmw
HHOTO c]ae;[epaﬂbﬂoro 3aKOHa, YCTAHABIMBAKOLIEIO €€ UENb, YCJOBHA MMOJIYHCHHA TMEPCOHATBHBIX
OJaHHBIX H Kpyr CyG'beKTOB, NepCOHANBHBIE OAHHBIC KOTOPBIX NOIAJNIEMHKAT OﬁpaGOTKe, d TaKkiKe
ONpPeNC/ICHHOTO MOJTHOMOY HA paﬁomﬂa'renﬂ;

= 06})&60’1"]{3 NMEPCOHANBHBIX JaHHbLIX B LEIAX UCIMOJTHEHUS TPYAOBOTO JOroBOpa.

- oﬁpaﬁo‘ma NepcoHalibHbIX OAHHBIX OCYLIECTBIACTCA ANA CTAaTHCTHYECKUMX MM HWHBIX HayY4HbIX
LeJICH MPH YCJIOBUH 0043aTeNBHOI0 00€3IMYHBAHNS [1EPCOHATIBHBIX AaHHBIX;

- 00paboTKa MepCOHANBbHBIX JAHHBIX HEOOXOAMMA A7 3aLUMThI KM3HH, 310POBbS WM HHBIX
JKU3HEHHO Ba)KHLIX HHTEPECOB padOTHHKA, €C/IH MOJYYEHHE €0 COrMIacHs HEBO3MOIKHO.

3.7. Paboruuk npeacrasnser B MKVK «3aromiekaa 'B» aocrosepubie cBemcHUs o cebe, u
aJAMHMHHUCTPALIUsl HMEET MPABO MPOBEPHUTH JOCTOBEPHOCTL CBEACHUH.

3.8. B cootBetcTBuM co cT. 86 TK PD B uensx odecrneusHns npas U cBo6oa uenoBeka M rpaxkiaHiHa
pysosoautesnb MKYK «3apomkckas 'B» M ero 3akoHHbIe MOJIHOMOUHbIE MPEACTABUTENH MPH
00paboTKe MepcoHanbHBIX JaHHBIX pPabOTHMKA [LOMKHB  BRINOJHATL CAEAYIONME obLide
TpeboBaHMs: ,

3.8.1. ObpaboTka nepcoHaNbHBIX AaHHBIX PabOTHHKA MOMKET OCYIIECTBISTLCH MCKIIOUMTEIBHO B
uelnsx obecriedenus cobIr0AeHNs 3aKOHOB MM MHBIX NPABOBBIX aKTOB, CONEHCTBUS paGOTHMKAM B
TPYAOYCTPOHCTBE, MONy4YeHUH 00pasoBaHus M MPOGECCHOHATLHOM [POABHIKEHHH, obecreyeHus
NU4HOH Oe30nacHOCTH pabOTHMKOB, KOHTPO/S KONMYECTBA M KAUECTBA BHIMOIHAEMON paBoThl W
olbecnedeHust COXPAHHOCTH UMYLLECTBA.

3.8.1.1. PaGoronatens npukazom mo yupesmueHuro u3 uucna padoruukos MKYK «3aBomkekas ['B»
Ha3HAYACT OTBETCTBEHHOE JIMLIO 33 OpraHu3aumio o6paboTky NnepecoHanbHeIX 1aHHEIX pabOTHHKOB.

3.8.1.2. JlokymeHTEIL. coziepKallne NepcoHalbHble AaHHbIe paboTHUKOB, 06pabaTHBaIOTCS B CPOKH,
06)’CHOBHCHHbl€ 3a4BJICHHBIMH LUENAMUH HUX 06]3860"?}([/].

3.8.1.3. Cpoku XpaHEeHHMs MEPCOHANbHBIX IaHHbIX paGOTHUKOB YCTAHABIHBAIOTCS B COOTBETCTBHU C
HoMmeHkaaTypoi aen MKVK «3aponckas 'by. XpaneHue nepcoHanbHbIX AaHHBIX OCYIIECTRSETCS
B (hopMe, NO3BOMNAIOLEH ONpesenTh CyObeKT MepCoHalbHbIX AAHHBIX HE [OJbLIE, YEM 3TOrO




Tpebyior  uean o6palOTKM MEPCOHANBHBIX [I@HHEIX, €CAH  WHOH CPOK HE YCTAaHOBJIEH
3aKoHoAaTenscTBOM P®D, norosopowm.

3.8.2. Ilpu omnpenenenun obvema u Coaepikanus 0OpaGATHIBAEMBIX [1EPCOHAIBHBIX IAHHBIX
pabotHMKOB paboTonarens j0MmkeH pykoBoacTBosarhes Konetutymmeit PO, TpyaoBeM KoieKcoMm
P® u unpiMu denepanbHeIMU 3aKOHAMH.

3.8.3. Tlpu npUHATHM pELLCHHIT, 3aTPArHBAIOIINX MHTEPECH] paboTHuKa, paboTojaresns He WUMeeT
[IpaBa OCHOBbIBATLCA HA NEPCOHANBHBIX JAHHBIX, MOMYHEHHBIX O HEM MCKJIKOUYMTENLHO B pe3y/bTaTe
HX aBTOMATH3UPOBAHHOH 00PabOTKM UM 3IEKTPOHHOTO MOTY4YEHHS.

3.8.4. 3ammTa MepcoHabHBIX AaHHBIX PAaGOTHUKA OT HEMPABOMEPHOTO WX WCMOJIL3OBAHMS, YTPATHI
obeciieynBaeTcs paboTOAATEIEM 33 CUET €10 CPEACTB M B MOPAAKE. YCTAHOBICHHOM (heiepaibHEIM
3aKOHOM.

3.8.5. PaGoTHnku n MX npeacTaBuTeNM A0MKHBI ObiTh 03HAKOMIIEHBI MOA PACIMCKY C AOKYMEHTAMH
MKVK «3asosmkekas I'by, ycramasnupaiommmu nopanok o6paGoTKM MepcOHaBHBIX JAHHBIX
pabOTHHMKOB, a Takxke 00 MX npaBax v 06A3AHHOCTX B 3TOH 061aCTH.

3.8.6. Bo Bcex cayuasx oTka3 paGoTHMKa OT CBOMX MNpaB Ha COXpaHeHHE W 3aUIUTY TaiHBI
HeJAEeHUCTBUTEIEH.

3.8.7. Crenenusi, marepuanbHbie HOCHTE/H, COAEP/KAIINE MEPCOHANBHLIE AHHBIE pabOTHHUKOB,
MOANCHKAT YHHUTOKEHHIO MO AOCTHKEHMH Len oOpaboTku uam B cayuae yTpaThl HEOOXOIUMOCTH B
HX JOCTHKEHHH, €CJIM HHOE HE YCTAHOBJICHO 3aKOHONATE ILCTBOM PO,

3.8.7.1. Pabornukn MKVK «3aBomkckas ['By, OTBeTCTBEHHbIE 33 OPraHH3aLMIO o0paboTku
MEPCOHANLHEIX  JAHHBIX PAOOTHUKOB, OPraHusyloT pafoTy MO YHHUTOKEHHIO AOKYMEHTOB.
COAePKALLIMX NEPCOHA/IbHBIE JaHHBIE,

3.8.7.2. Borpoc 06 yHHYTONKEHUN BBIICACHHBIX JOKYMEHTOB, COAEPHALIMX NEPCOHANBHbIE AaHHbIE
paGOTHHUKOB, paceMaTpUBacTCs Ha 3aceaanni komuccrn MKYK «3aBoskcekas ['b», cocTaB KOTOpOIH
YTBEPIKAACTCH MPUKA3OM PYKOBOIWTENS.

3.8.7.3. Tlo wuroram saceanus yKasaHHOH BBILIC KOMWCCHMM COCTABASIOTCS MPOTOKOA M aKT O
BLIJACICHHM JOKYMCHTOB K YHMUTOKEHMIO, N0 OKOHYAHMW TIPOLEAYPHl YHHWYTOKEHMS — akT 06
YHUYTOKEHUH JOKYMEHTOB, COAEPIKALUMX IEPCOHABHBIEC JaHHbIe PAOOTHUKOB.

4. Ilepedaua nepcoHaabHbLX daHIBIX PAOOMHUKOS

4.1. Ilpu nepeaaye repcoHATBHBIX NaHHBIX PabOTHHMKA PabOTOATENb HOJKEH COBIHOHATH
cnenyroume TpeboBaHus:

4.1.1. He cooBuars mnepcoHansHbie IaHHble paboTHUKA TpPeTbell CTOPOHE 0€3 MUCBMEHHOrO
cornacus paboTHMKA, 33 HCK/KOYEHHMEM CllyyaeB, KOT/a 3TO HEOOXOANUMO B LEAAX MPeayNpPeKICHHS
Yrpo3sl XKH3HM M 3/I0POBBIO pabOTHMKA, & TaKyKe B CIydasX, yCTAHOBIEHHBIX (elepanbHbIM
3aKOHOM.

4.1.2. He coobuwate nepconanbheie jaannble paboTHMKA B KOMMEPYECKHX LE/MSX 0e3 ero
MHCBMEHHOTO cornacus. O6paboTka MepcoHanbHLIX AAHHBIX PabOTHUKOB B LESX MPOABHKEHHS
TOBAPOB, padoT, YCIYr Ha pbIHKE MyTEM OCYILECTBIEHHMS MPSMBIX KOHTAKTOB C MOTEHLHAbHBIM
NOTPEOUTEIEM C MOMOLIBIO CPE/ICTB CBSI3U A0MYCKAETCA TONBKO C €r0 MpeABAPHUTEIIBHOTO COMIACHS.

4.1.3. IlpesynpeauTs AuL, NOTYYHBLINX NEPCOHALHBIE AaHHbIE PAGOTHHKA, O TOM, YTO 3TH AaHHbIE
MOTYT OBITh MCTIOJIb30BAHBI JIMIIE B LQJISIX, /ISl KOTOPBIX OHM COOGIIEHBL, ¥ TPeGOBaTh OT STHX JHIL
MOATBEPIKACHUE TOrO, HTO ITO NPaBUIO codmoaeHo. .Tuua, Moay4MBIIHE MEPCOHANBLHBIE JAHHbIE
paboTHuKa, 0083aHbl COOMOAATE PEKHM CEKPETHOCTH (KOH(pHUIeHLMaTbHOCTH). [laHHoe

[lonoxenne He pacnipocTpaHsieTcs Ha OOMEH MePCOHAIbHBIMH 1aHHBIMH PaGOTHHKOB B MOPSIKE,
YCTAHOBAEHHOM (he/lepaibHbIMU 3aKOHAMM.

4.1.4. OcyuwecTeasTe nepenady MepCOHaIbHBIX AAHHBIX PaBOTHUKOB B npegenax MOBIO B
COOTBETCTBHM ¢ HacToAMUM [TonoxeHuem.

4.1.5. Paspemars [0CTYN K TNepCOHAIBHBIM JIAHHBIM  PaGOTHHKOB TONBKO CRELMAIBHO
YNOJAHOMOYEHHBIM JIMLIAM, MPH 3TOM YKa3aHHBIE ML J0JKHLI MMETh TIPABO I10J1y4aTh TOJNBKO TeE
NEPCOHANIBHBIC AAHHBIC, KOTOPBIE HEOOXOAMMBI 151 BBITIOHEHHS KOHKPETHOM (QyHKINHY.

4.1.6. He sanmpawmsate uHdopMaLiio o cOCTOSHHK 340pPOBbS paboTHHKA, 3@ HCKIIOYEHHEM Tex
CBEJICHUH, KOTOpble OTHOCATCA K BOMPOCY O BOIMOKHOCTH BBIMOMHEHWs paGOTHMKOM TpyOBO¥
hYHKLMH.




4.1.7. [Tllepesasarth mnepcOHa/bHBIE™ JaHHbIE pPaOOTHMKA ©r0  3aKOHHBIM, TOJHOMOYHBIM
Mpe/ICTABUTENAM B MOpsiaKe. ycTaHoBieHHOM TpyaoseiM xoaekcom P®. u orpaHu4MBath STy
HHGOPMALIMIO TONBKO TEMH T€PCOHATIBHBIMU JaHHBIMU, KOTOpbIe HEOOXOAMMbI A/l BbITOJIHEHMSA
YKa3aHHBIMM NPEACTABUTEAAMMU MX QYHKUWH.

4.2. TlepconasibHble aaHHble PabOTHHKOB MOryT OBITH MOAYHEHBI, MPOXOAMTE AanbHEHIIYIO
00paboTKy W nepeJaBaTbCs HA XpaHeHHe Kak Ha OyMaxHBIX HOCHTENSX, TaK M B 3J1E€KTPOHHOM BUAE
(mocpeACTBOM JOKalbHON KOMITBFOTEPHOH CETH).

4.3, Tlpu nosy4eHun NEPCOHAJIBHBIX NaHHBIX HE OT paboTHMKA (33 MCK/IOYEHHEM CIy4aeB, eciiu
NepCOHA/IBHBIC IaHHBIE ABJSIOTCA OOuIenoCTyNHBIMU) paboTonaTenb 10 Hayana o0paboTKK TaKMX
MepcoHalbHBIX JaHHBIX 00s3aH NpenOCTaBUTH PabOTHUKY  C/ICAYHOLULYIO uHbopmaimro: -
HauMeHoBaHUE (GamMuans, UMs, OTUECTRO) M a/Ipec OMEPaTepa WK Ero NpeJICTaBUTENA

- 11eNs 06paboTKH NMepCOHANBHBIX AaHHBIX U €€ NPAaBOBOC OCHOBAHME!

- TipeAnoNaraeMele MoAb30BATENN NEPCOHATBHBIX NAHHEIX:

- YCTaHOBJEHHBIE (heepanbHbIMKU 3aKOHaMM NpaBa cyObexTa NepeotanbHbIX JaHHbIX.

5. Jocmyn Kk nepcoHaabHbiM OUHHBIM PAOOMHUKOS

5.1. IlpaBo Ha ocyuiecTBieHue 00pabOTKM MEPCOHANBHBIX AAHHBIX, /MO0 HA OCYLIECTBICHMUE
JOCTYNa K [ePCOHANBHBIM AaHHbIM paboTHuKoB umeroT paborHukk MKVYK «3asomkckas ['br,
3aHMMAOLME CJIG/YIOLME N0/KHOCTH!

1. Jlupextop

2. 3aMecTuTe b AUPEKTOPA

3. I'naBHbli OyxraJirep

4. byxrantep

i UneHBl KOMHCCHU [0 ONpedeieHHIO pa3Mepa Bbifuiatel 3a 3QPEKTHBHOCTL MPU ONPEAEIEHHH
pasmepa BeIMIAT 32 2QPEKTHBHOCTE.

[NepeueHp AODKHOCTEH PpabOTHUKOB, 3aMeLIEHWE KOTOPBIX MPEAyCMATPUBAET OCYLUECTBICHHE
06paboTKH NEPCOHANBHBIX JAAHHBIX, MO0 OCYLIECTBICHUE A0CTYNA K MNEPCOHAIbHBIM AaHHBIM
paGOTHUKOB MOXKET ObITh M3MEHeH prKasom pykosoauteas MKVYK «3asoskcekas I'b».

5.2. PaBoTHUK MMEET NpaBo:
5.2.1. TlonyyaTh AOCTYI K CBOMM MEPCOHAIBHBIM AaHHLIM 1 O3HAKOMJIEHHE ¢ HUMHU, BKIIOUYas NPaBo
Ha Oe3B0O3Me3IHOE MOAyUeHHe KoMK Mo00i 3amucH, coaepikallicl ero nepecoHanbHbie JaHHbIC.

5.2.2. TpeGosarh 0T paboTojareiisi YTOYHEHHs, MWCKJIFOMEHMA W/IM HCIPABICHUA HEMOJHBIX,
HEBEPHLIX, YCTAPEBUIMX, HEJOCTOBEPHBIX, HE3AKOHHO TMOJMYYCHHBIX WIM HE  ABIAIOMIMXCS
HeoOX0AMMBIMH A5 paboToaaresis NepCoOHanbHBIX JaHHBIX.

5.2.3. loayuaTs o1 paboToaarens:
- CBEJeHMs O JHLAX, KOTOpPble HMEIOT AOCTYI K Mepco4anbHbIM JaHHBIM Wil KOTOPBIM MOKET ObITh
Npea0CTaBIeH TaKOH 10CTYIL:

- nepeveHs 00padaTbiBaeMbIX MEPCOHANLHBIX AaHHBIX 11 ICTOYHMK WX NOTY4CHHS,
- cpoku 00padOTKK NepcoHaIbHBIX AaHHBIX, B TOM YHMCJIe CPOKM UX XPAHEHHS;

- CBEJEHHA O TOM, KAKMe FOPHIMHECKHE MOCNEICTBUA 1/ CYOBEKTa MNepCOHANbHBIX JAHHBIX MOMKET
nossieys 3a cobo0i 00paboTKa €ro NepcoHalIbHbIX JaHHBIX.

5.2.4. Tpebosarh usseleHus paboToaaresneM BCEX MHIL, KOTOPBIM paHee OblIH COOOLIEHbI HCBEPHbIE
MM HErOJIHBIe MepCcOoHalibHble JaHHble, 000 BCEX MPOM3BEACHHBIX B HHUX HMCKIIOYEHHSIX,
MCTIPARACHHUAX MIIM JONOIHECHHUAX.

5.2.5. O0KanoBaTh B yNOJIHOMOUYEHHBIH OPraH Mo 3aluTe NpaB CyOBEKTOB NEPCOHANBHBIX JaHHBIX
MM B cyneOHOM MOpAAKe HenpaBoOMepHbIe jeiicTBus WM OesaeficTeus paboToAaTeNs MpH
06paboTKe U 3alLKTe ero NePCOHAIbHbIX JaHHbIX.

5.3. KonuposaTh W [1enaTh BbLIITMCKW TMEPCOHAJIbHBIX JAHHBIX PabDOTHHKA paspelIacTes
UCKITIOYUTENBHO B CTYKeOHBIX LEAX ¢ MUCbMEHHOTo paspetuenus pykosoautens. 5.4. [Nepenava
uH(GOPMAIIMK TPEThEl CTOPOHE BO3MOJKHA TOJIBKO MPH MUCEMEHHOM COrlacku paboTHHKa.
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4 6. IMopadox _pabombl ¢ 00e3TUYCHHbIMU NePCOHAILHBIMU _OGHHbIMU pabomHuKos ¢ _cayudae
y 063U UBAR IS NEPCOHATBHBIX OAHHbIX

6.1. OBe3nMuMBAHWE MEPCONAlBHBIX NAHHbIX - ACHCTBHS. B pe3y/ibTaTe KOTOPbIX CTAHOBUTCA
HEBO3MOYKHBIM 063 HCTIONB30BaHUsA I0MOTHUTEBHOH urdopMaLii OTIPEAEIUTE NPHHAICKHOCTE
MIePCOHANBHBIX TAHHBIX KOHKPETHOMY paboTHHUKY.

6.2. OGesnuueHHbIe MepeoHaibibie AaHHbIC PabOTHUKOB koHduAeHUHATBHBl W HE MOANCHKAT
pazraalieHUro.

6.3. OGeauueHHBIE IEPCOHAJIBHBIC JaHnble PaOOTHUKOB MOTYT 06paBaTEIBaTEC C HCTIONIB30BAHNEM
1 6e3 UCTOo/Ib30BaHus CPEACTB ABTOMATH3ALHUH.

6.4. Ilpn obpaboTke 0GE3NMYEHHBIX MEPCOHATBHBIX JZHHBIX pabOTHMKOB € MWCIONB30BAHUEM
CPE/ICTB ABTOMATH3aLMK HEoOXoaumMo COBMIOACHNE Mapo/bHOM 3alUTEl CPelCTB aBTOMATHU3ALMH,
naeHTHGUKALLMK TOJIb30BaTEICH B JIOKa/IbHO# ceTy, npasuia paboTel €O CHEMHBIMU HOCHTCIIMH (B
clydae MX MCIOJB30BaHMA), MPaBUI Pe3CpBHOTO KOIMPOBAHMA. @ TaKKe NopsaKa AocTyna B
HOMEILCHNS, [J1e PACTIONOKEHB! HHGOPMALMOHHBIC CHCTEMBI HEPCOHATBHBIX AaHHBIX pabOTHHKOB B
LeNSX MCKIIOUeHHst HecaHKUMOHHPOBAHHOTO A0CTYNa K oBe3nMUeHHBIM TIepPCOHANBHBIM AaHHBIM, @
LAKOKe  MCKIIOUGHMS BO3MOKHOCTH HX  HECAHKUMOHMPOBAHHOTO YHWHTOXKEHMUS, U3MEHEeHM,
610KUpOBAHKSA, KOMMPOBAHUS, PACMPOCTPAHCHMA. a TaloKe HENPABOMEPHEIX 1eHCTBHIT B OTHOIICHHH
obesTMueHHBIX MEePCOHANBHBIX AaHHLIX, YKazaHHbIH MOPAAOK A0CTYNa obecrneunBaeTcs B TOM
yucne: ‘

- 3arMpaHHEM TOMELLEHNS Ha KIKOY, B TOM 4UC/E TPU BEIXOAE U3 HETO B pabouee Bpemsi:

- 3aKpBITHEM METANIHYECKHX wkahop W ceithos. rae XpaHATCA HOCUTEIH uHopMaLmu.
cozepxaliue OOE3MMUEHHDIC TEPCOHATBHBIC JIAHHBIC paGOTHHKOB, BO BpeMs OTCYTCTBHA B
noMelleHn  pabOTHHKOB, OTBETCTBEHHBIX 3a MPOBCACHHE MEPONPHSITHI 110 00e3/IHYHBAHHIO
NepcoHANbHBIX AaHHBIX.

6.5. Tlpu obpaborke 0Ge3NM4EHHBIX NEPCOHATBHBIX AAHHBIX paGoTHHKOB O3 MCIOB30BAHUA
CpPEACTB ABTOMATH3ALMK HEOOXOMMMO coBmoaeHre MPaBK/I XpaHeHHa OyMaxHbIX HocuTeneH u
MOpAAKA AOCTYMA B MOMELUEHHS, D€ OHU XPaHATCA, NPeAyCMOTPEHHOTO M. 6.4. B UEAX UCKITIOUCHNA
HECAHKLIMOHUPOBAHHOTO JOCTYNa K OOE3NHUCHHLIM EPCOHATbHBIM JAaHHEIM, 4 TAKIKE UCKITHOYCHUA
BOIMOKHOCTH WX HECAHKUMOHMPOBAHHOTO  YHMUTOMKEHMS,  M3MCHEHMA, BNOKUpOBAHMSL.
KOMUPOBAHMs, PACTIPOCTPAHCHMS, @ TAKKE HEMPaBOMEPHEIX feiicTeUil B OTHOMIEHUH 00C3MMUCHHBIX
NepcoHanbHbIX IaHHBIX.

7. OmeemchnigetHoCmb 3a_napyuienue Hopm, peyaupyoux 00padontKy nepeoaibliblx OAHIIbIX
pabomHUKos

7.1. Paboraukn MKVYK «3aporwkckas ['by», BHHOBHBIE B HApYLICHHH nopsaka oOpatueHus ¢
[lepcoHaNbHbIMH  JAHHBIMKA  paGOTHUKOB,  HECYT AUCLHATUIMHAPHYIO,  aAMUHUCTPATUBHYIO,
FPa/KAaHCKO-TIPABOBYIO WJIM YFOJOBHYIO OTBETCTBEHHOCTL B COOTBETCTBUM C 38KOHO/ATE/IECTBOM
P®.

7.2. Pykopomurens MKVYK «3apomkckas ['b» 3a  HapylleHue Tnopsaka o0palennst ¢
repcoHalbHBIMKM  JaHHBIMH pabOTHMKOB ~ HECeT — AWCUMILTHHAPHYIO, a[AMWHHUCTPATHBHYIO,
rpaKAaHCKO-MPABOBYIO WM YFOJOBHYIO OTBETCTBEHHOCTE B COOTBETCTBMH € 3aKOHOAATCALCTBOM
P®. a Takke BO3MemaeT pabOTHUKY yuuepo, MPUYMHEHHBIH HENpaBOMEPHBIM WCTIOAB30BaAHNEM
vHbOPMALIMH, COAEpIKALLEH NepCOHabHRIC AaHHbIC 06 sTOM pabOTHHKE.




